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INTRODUCTION Google Classroom







Google Classroom is a free application created by Google for schools to improve the training, dissemination, and review of activities. The primary role of Google Classroom is to simplify the way records are shared between teachers and students. At the time of writing, approximately 40 to 100 million customers use Google Classroom. Google Classroom embeds documents, sheets, slides, Gmail, and schedules into one stable platform to check student and teacher correspondence. Students can join a class using a secret code or be imported from a school area. Teachers can create and tag activities within the Google system. Each class creates a different organizer in Google Drive, where the student can submit the work to be reviewed by a teacher.

Likewise, tasks and due dates are added to Google's schedule; each work can have a classification (or a theme). Teachers can monitor each student's progress by checking the correction history of an archive. Classroom is a free online platform that coordinates your G-Suite for Education account, including Google Docs, Gmail, and Google Calendar. Classroom decreases time and paper use, classes, are as simple to create as it is simple to assign tasks. The Classroom has accessible portable applications for iOS and Android.


CHAPTER 1

VIRTUAL LEARNING

Instructive innovation (generally curtailed as EduTech, or EdTech) is the joint utilization of PC equipment, programming, and informative hypotheses and practices to encourage learning. Instructive innovation creates, utilizes, and oversees mechanical procedures and instructive assets to help improve scholarly client execution. This field has been portrayed as a continuing activity that tries to bring students, teachers, and specialized methods together in a compelling manner.

Notwithstanding experiential information drawn from instructive practice, instructive innovation depends on hypothetical information that rises out of different teaches, such as correspondence, instruction, brain science, humanism, human-made brainpower, and software engineering. It envelops a few areas, including learning hypothesis, PC-based preparation, web-based learning, and m-realizing, where versatile advances are used.

LEARNING BY PLAYING

Learning through play is a term utilized in instruction and brain science to describe how children can understand themselves and the environment. Young people can create social and intellectual attitudes, develop internally, and acquire the self-confidence necessary to participate in new encounters and situations. Critical steps that young children learn include playing, being with other people, being active, experiencing physical and mental difficulties.



MEANINGS OF WORK  AND PLAY MEANING OF PLAY





As indicated by the meaning of the idea, play empowers kids to comprehend their reality. Youngsters have a particular interest to investigate, and play goes about as a medium to do 
as such. In the book Einstein Never Used Flash Cards, five components of game' play are recorded.






●
 
 Play must be pleasurable and agreeable.








● 
 Play must have no outward objectives; there is no recommended discovering that must happen.







●
 
 Play is unconstrained and deliberate.









●
 
 Play includes dynamic commitment concerning the player.









●
 
 Play includes a component of pretend.


MEANING OF WORK

There are essential contrasts among play and work. Game is, for the most part, a self-picked action by the kid, instead of recommended by a parent or teacher; it is a procedure, as opposed to an anticipated result or item. Work, then again, has a distinct purpose and an endorsed effect.

Work is characterized as a power causing the development—or uprooting—of an article. On account of steady force, practice is the scalar result of the power following up on an item and the uprooting brought about by it.

INTERNET EDUCATING AND LEARNING

What is eLearning?

Understanding eLearning is straightforward. eLearning is getting the hang of using 
electronic advancements to get to instructive educational programs outside of a conventional classroom. By and large, it alludes to a course, program or degree conveyed totally on the web.

There are many terms used to portray discovering that is conveyed on the web through the internet, extending from Distance Education to modernized electronic learning, web-based learning, web learning, and numerous others. We characterize eLearning as courses that are explicitly conveyed using the internet to someplace other than the Classroom where the teacher is instructing. It's anything, but a course carried through a DVD or CD-ROM, videotape or over a TV station. It is intelligent in that you can likewise speak with your teachers, educators, or different students in your group. Here and there, it is conveyed live, where you can "electronically" lift your hand and communicate progressively, and some of the time, it is a talk that has been prerecorded.

There is consistently a teacher or educator interfacing/speaking with you and reviewing your investment, tasks, and tests. eLearning has been demonstrated to be an effective strategy for preparing and training is turning into a lifestyle for some residents in North Carolina.


Some researchers have recognized kinds of e-getting the hang of as per learning devices, while others have decided to concentrate on various measurements, such as synchronicity and learning content. In this article, we will channel down every one of these discoveries into five effectively recognizable sorts of e-learning.


1.
  
Fixed E-Learning
.



2.
  
Versatile E-Learning
.



3.
  
Straight E-Learning
.



4.
 
 Intelligent Online Learning
.



5.
 
 Individual Online Learning
.


FIXED E-LEARNING

Fixed e-learning is an extravagant name for something you are likely effectively acquainted 
with. "Fixed" in this setting means that the substance utilized during the taking in the process doesn't transform from its different state and all the partaking students t a similar pleasure data as all the others. The materials are foreordained by the teachers and don't adjust to the student's inclinations.

VERSATILE E-LEARNING

Versatile e-learning is another inventive kind of e-realizing, which makes it conceivable to adjust and update learning materials for every individual student. Taking various boundaries, for example, student execution, objectives, capacities, abilities, and qualities into thought, versatile e-learning instruments permit instruction to turn out to be more individualized and student-focused than any other time in recent memory.

STRAIGHT E-LEARNING

When alluding to human-PC collaboration, straight correspondence implies that data goes from sender to recipient, no matter what. On account of e-learning, this turns into a restricting element, as it doesn't permit two-path correspondence among teachers and students. This sort of e-learning has its place in training, even though it's getting less pertinent with time. Sending preparing materials to students through TV and radio projects are exemplary instances of straight e-learning.

INTUITIVE ONLINE LEARNING

Intuitive e-learning permits senders to become beneficiaries and tight clamp versa, successfully empowering a two-way correspondence channel between the gatherings in question. From the messages sent and got, the teachers and students can create changes to their educating and learning strategies. Therefore, intelligent e-learning is extensively more mainstream than straight, as it permits teachers and students to convey all the more openly with one another.

INDIVIDUAL ONLINE LEARNING

Singular learning in this setting alludes to the number of students taking part in 
accomplishing the learning objectives, as opposed to the student-centeredness of the material. This kind of learning has been the standard in conventional classrooms for a large number of years. While rehearsing singular knowledge, the students study the learning materials alone (exclusively), and they are relied upon to meet their learning objectives all alone.

E-LEARNING

Electronic Teaching includes computational frameworks that convey and help out students at numerous levels. These frameworks may utilize the World Wide Web or CD/DVD-ROM and offbeat learning conditions to give addresses outside the Classroom. They may be altered reactions and on-request guidance through keen interfaces, surmising components, and intellectual models of the student. A significant part of the machine training research in software engineering is multi-disciplinary, with reliable connections to investigate mental science, instruction, designing, and other software engineering specialists in human-made consciousness, organizing, AI, data recovery, and mixed media. Target applications incorporate undergrad and K-12 educational plans, just as modern and clinical preparation.

Many frameworks and courses have been conveyed and assessed, with a vast number of clients across many colleges.

USES OF GOOGLE CLASSROOM TO TEACHER

Since it's a genuinely adaptable platform, instructors utilize its highlights in many ways. With Google Classroom, teachers can:

Smooth out how they oversee classes. The platform coordinates with Google's different instruments like Docs, Drive, and Calendar, so there are heaps of implicit "alternate routes" for classroom-the executive’s errands. For instance, if you post a task with a due date, it's naturally added to the class schedule for your students to see.

Carefully sort out, convey, and gather tasks, course materials, and student work. Teachers can likewise present a job on numerous claims or adjust and reuse functions from year to year. If your students have or

dinary access to gadgets, Google Classroom can help you stay away from specific 
outings to the printer and cut down on a portion of the paper rearranging that accompanies instructing and learning.

Speak with students about their Classwork. You can utilize the platform to post declarations and updates about tasks, and it's anything but difficult to see who has or hasn't finished their work. You can likewise check in with singular students secretly, answer their inquiries, and offer help.

Give students opportune input on their tasks and appraisals. Inside Google Classroom, it's conceivable to utilize Google Forms to create and offer tests that are consequently.





They are evaluated as students turn them in. You'll invest less energy reviewing, yet your students will get moment input on their work.


USES OF GOOGLE CLASSROOM TO STUDENTS

Google classroom assists students with conveying and team up, oversee tasks paperlessly, and remain sorted out.

Google Apps for Education is a set-up of instruments and is just accessible to Google Apps for Education accounts.

Google classrooms help students smooth outclass and offer data and reports among peers; this gives space for conversation among students and teachers.


CHAPTER 2

STEP BY STEP INSTRUCTIONS TO SET UP GOOGLE CLASSROOM





Making classes is the initial step for teachers who need to set up an online space with Google Classroom.








1.
   
Login to https://classroom.google.com



2.
  
Click the "+" sign in the upper right-hand corner close to your Google account.



3.
 
 Select "CREATE Class," at that point give it a name and an area, and click "CREATE" STEP BY STEP GUIDE
.








[image: ]


[image: ]


[image: ]






After the google classroom production, more things should have been meant to create an inclusive classroom, which includes a ton:













1. CUSTOMIZE THE APPEARANCE OF YOUR CLASS

At the point when you create your class just because you are given a default header picture. This is the picture that students will see when they click on your group to get to tasks and declarations. You can alter this picture with a couple of speedy advances.






1

.  

In the lower right corner of the picture, you will discover "Change Class Theme."









2.
 Click "Change Class Theme" to open a display of photographs you can decide for your group.









3.

   

Pick a photograph from the exhibition; at that point, click "Pick Class Theme" to change your header picture.
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There is an assortment of pictures to look over. However, most are themed on an academic subject. For example, you could pick books for Language Arts classes, a piano for Music, hued pencils for Art, etc.

2.  ADDING STUDENTS TO YOUR CLASSES

When you have made all the classes that you need, you can rapidly add students to your program. You can do this by adhering to the guidelines beneath.






1.

 

 Click on the class that you need for students to enroll for

.










2.
 Create a note of the class code (situated on the left) and disseminate this to students.









3.
 
Students will, at that point, explore https://classroom.google.com, click the "+" sign in the
 
upper right-hand corner of the screen, and select "Join a class"

.









4.
 Students enter the class code, and will in a flash, be added to the class.


Note that the class code can be changed or debilitated whenever by the teacher. Click the dropdown close to the class code and decide to reset or impair it as you feel the need. Resetting or disabling the system won't influence student who has just enlisted for your group.

The class code can be reset or handicapped whenever using the dropdown menu.









3. EDIT OR DELETE A CLASS

At the point when you first evaluate Google Classroom, you may wind up making some test classes just to figure out all that it brings to the table. That is entirely normal since we prefer to try out new items to perceive how they will function for us.

Nonetheless, you might need to alter the name of your test class or permanently erase it out and out when you are finished. Here's how to do that.





1. Click the menu button in the upper left-hand corner of the screen (it would appear that three-level lines)
.





2. Presently click the three specks in the upper right-hand corner of the class you need to alter.





3. Pick Rename or Delete to roll out the improvements you need .







4.
 Create an Assignment in GoogClassroom (Part 1).
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Tasks can be made, and doled out to students, from inside Google Classroom, and there are various helpful alternatives here for instructors. Here's how to include your first task.








1.

 

 Click on the class you need to add a task to

.




2.

 

 Presently click "Task" on the page.



3.

 

 Give your task a title and include any other guidelines or a portrayal in the case underneath.








4. 
 Click the date to pick a due date for your task, and include a period if you need to indicate when it expected on a given day.






5. 
 Pick the sort of task you wish to create by tapping on one of the symbols close to Assign. You decide to transfer a record from your PC, join a document from Google Drive, 
including a YouTube video, or add a connect to a site.







 
6.

 

 Click "Allocate" to give this task to your students.


On the off chance that you need to give the task to more than one class, click the class's name at the base of the task window and pick the courses you need to dole out it.

4. HOW STUDENTS COMPLETE AND SUBMIT ASSIGNMENTS

Students can see dynamic tasks when they sign in to Google Classroom by tapping on a particular class they are a piece of and checking on the up and coming jobs. An increasingly valid route is to tap the menu button in the upper left-hand corner of the screen and select Assignments from the jump out Menu. This shows students a rundown of tasks for every one of their classes, just as which ones they have turned in, which ones are as yet remarkable, and which ones are late. Tasks that have been evaluated by the teacher will likewise appear here with an evaluation close to them.

Tapping on one of these tasks will open the applicable record for the student. On the off chance that it is a Google Drive document, an extra catch is added to the toolbar in the upper right-hand corner, close to the Share button. This catch is checked "Tur,n it in." Clicking it presents their task to the teacher.

Starting at now, it is highly unlikely to "turn in" YouTube recordings or URLs that have been appointed to students by the teacher, yet that will probably change sooner rather than later. Google classroom application.

The Classroom is another instrument in Google Apps for Education that assists teachers with making and arrange tasks rapidly, give input productively, and effectively speak with their classes. Classroom helps students with sorting out their work in Google Drive, total and turn it in, and discuss straightforwardly with their teachers and friends.







Create and gather tasks:
 Classroom weaves together Google Docs, Drive, and Gmail to assist
 Teachers with making and gather tasks paperlessly. They can rapidly 
observe who has or hasn't finished the work, and give direct, continuous input to singular students.







Improve class correspondences:
 Teachers can cause declarations, to pose inquiries and
 Remark with students progressively—improving correspondence inside and outside of class.







Remain sorted out:
 Classroom naturally creates Drive envelopes for every task and every


student. Students can, without much of a stretch, see what's expected on their Assignments page.

The google classroom is a component of Google, and this application can be jumped on the play store or iOS store. However, many apps work alongside Google classroom, which helps both the teacher and students spare time and vitality and create it simple to move data and documents between the school.

Such applications are:


1.
  
Writable



2.
  
Pearson instruction



3.
  
Study tracks



4.
  
Pbs



5.
  
Codes



6.
  
Sign








This application helps for proficient work on Google classroom, and they all work with Google classroom.

WHAT SHOULD BE POSSIBLE WITH GOOGLE CLASSROOMS

Google Classroom can be utilized as a regular class in the sense that it gives space for virtual collaboration between the student and the teacher. This is like it is convenient to both the student and the teacher who was referenced previously.

Numerous things should be possible on the Google classroom, for example, giving task,declaration evaluating of student exercises, learning, criticism, and examining, and communication between the two gatherings.

Google classroom is flexible learning on the web condition, which offers access to student and teacher to respond like an ordinary physical classroom.

Since it's a genuinely adaptable platform, instructors utilize its highlights in a variety of ways. With Google Classroom, teachers can:






Smooth out how they oversee classes:
 The platform incorporates Google's different devices like Docs, Drive, and Calendar, so there are loads of implicit "easy routes" for classroom-the board errands. For instance, on the off chance that you post a task with a due date, it's naturally added to the class schedule for your students to see.







Carefully sort out, circulate, and gather tasks, course materials, and student work
: Teachers.


Cait can likewise present a task on various classes or adjust and reuse functions from year to year. On the off chance that your students have regular access to gadgets, Google Classroom can assist you with maintaining a strategic distance from specific excursions to the scanner and cut down on a portion of the paper rearranging that accompanies educating and learning.







Speak with students about their Classwork:
 You can utilize the platform to post declarations
 and updates about tasks, and it's anything but difficult to see who has or 
hasn't finished their work. You can likewise check in with singular students secretly, answer their inquiries, and offer help.







Give students convenient input on their tasks and evaluations
: Inside Google Classroom, it's
 conceivable to utilize Google Forms to create and offer tests that are consequently evaluated as students turn them in. You'll invest less energy reviewing; however, your students will get moment input on their work.



CHAPTER 3

GOOGLE CLASSROOM EDUCATORS GUIDE

THE MOST EFFECTIVE METHOD TO CREATE A CLASS

Creating classes is the underlying advance for teachers who need to set up an online space with Google Classroom. Luckily, this is not hard to do. Here's the stunt.






●

        


Navigate to https://classroom.google.com
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●

        


Select the "I am a Teacher" alternative.
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●

        


Click the "+" sign in the upper right-hand corner near your Google account.
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●

        


Select "Create Class," by then give it a name and a region, and click "Create."
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●

        


Change the Appearance of Your Class.









Exactly when you create your class, you are given a default header picture. This is the image that students will see when they click on your gathering to get to undertakings and announcements. You can change this image with several quick advances.






●
   
Move your mouse over the standard picture.



●
  
Quest for the Select Theme interface in the base right-hand corner
.



●
  
Click Select Theme to open a presentation of photos you can choose for your gathering.









●
  
Pick a photo from the showcase, by then click Select Class Theme to change your header picture.
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There is a variety of pictures to peruse, anyway, most are themed on an academic subject. For instance, you could pick books for history classes, a trumpet for Music, shaded pencils for Art, and so forth. You can moreover move your photo by tapping the Upload Photo interface.

In the latest variant, you can use a segment called Materials, which you will find in the Classwork tab. Here are the methods by which to incorporate what your prerequisites are for your Classroom.






●
        
Open the class you need



●
        
Click on the Classwork tab.



●
        
Click Create and afterward pick material.



●
        
Include a title, depiction and any connections you consider fitting
.



●
        
Click Topic and dole out your materials to another point called Syllabus.



●
        
Click Post when you are finished.
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If you need your Syllabus Topic to be the top of your Classwork page, click the three jolts in the upper right-hand corner of the Topic and select Move Up. Repeat as consistently as essential. On the other hand, you can migrate Topics or Materials by clicking and pulling all over on the Classwork page.

STEP BY STEP INSTRUCTIONS TO CREATE AND COLLECT ASSIGNMENTS FROM STUDENTS





Tasks can be made, and appointed to students, from inside Google Classroom, and there are various valuable alternatives here for instructors. This is what you have to know:






●
        
Open the class you want to add an assignment to
.



●
        
Click the Classwork tab at the top of the page.



●
  
Click the Create button and choose to add an assignment.



●
 
  
Give your assignment a title and add any additional instructions or a description in the box below.









●
    

Click the date to choose a due date for your assignment, and add time if you want to
 
specify when it expected on a given day.










●
       
 Choose the type of assignment you wish to create by clicking on one of the icons next to the word Assign. Your choices are to upload a file from your computer, attach
 a
 file from Google Drive, add a YouTube video or add a link to a website.



●
        
Click Assign to give this assignment to your students.
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If you need to give a similar task to more than one class, click the name of the course at the upper left-hand corner of the task window and pick the entirety of the qualities that you need to dole out it too.

CREATE AN ASSIGNMENT WITH GOOGLE DRIVE RECORDS.

Various teachers who use Google Classroom will most likely decide to incorporate an undertaking from their Drive since this is likely where a lot of the educator's benefits are at present taken care of. Regardless, there is an additional favorable position to picking a Drive resource in Google Classroom. That ends up being transparent with the decisions you get when you select a report from Drive.






Students can see record:
 Select this alternative if you need all students to
 have the option to see the document, however not have the opportunity to adjust it anyway. This is perfect for study aides and conventional presents that the entire class needs access to.







Students can alter record:
 Choose this on the off chance that you need all students to have
 the option to alter and chip away at a similar archive. This would be perfect for a collective class venture where students might be taking a shot at discrete slides in a related Google Presentation or are collaborating on conceptualizing thoughts for something you.






I need to talk about it in your next class.



Create a duplicate for every student:
 If you pick this alternative, Classroom will create a copy of the first document for every student in your group and give them altering rights to that record. The teacher's lord stays unblemished, and the students have no entrance to the first record. Pick this is you need to rapidly spread a paper with an exposition question for students to chip away at, or an advanced worksheet format where students fill in the spaces with their answers.


This degree of mechanization was possible before Google Classroom, yet it is tremendously more straightforward to manage when consolidated into this new platform.
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ARRANGE ASSIGNMENTS BY TOPIC

An ongoing change to Google Classroom is the ability to mastermind assignments by subjects. This lets you bundle undertakings together by unit or type in the Classwork tab. It is a relentlessly compelling course for students and teachers to find the company they are scanning for. To cause Topics, to hold fast to the rules underneath.


●
        
Explore to your group
.



●
        
Click the Classwork tab.



●
        
Click the "Create" button.



●
        
Pick "Theme"
.



●
        
Name your Topic and click Add.


New tasks can be added to a Topic from the task creation screen. Simply pick the drop down box close to Topic before you appoint it. If you have tasks previously made that need moved to a Topic, follow these means.







●
       
Click on the Classwork tab.



●
   
 
Float over the task you need to move with your mouse
.



●
        
Click the three specks.



●
        
Pick Edit
.



●
        
Search for the dropdown box close to Topic
.



●
        
Click the dropdown and pick the Topic you need to move it to
.


Students can see dynamic tasks when they sign in to Google Classroom by tapping on a particular class they are a piece of and go over the up and coming jobs. Nonetheless, a progressively capable path is to tap the menu button in the upper left-hand corner of the screen and select To-do from the jump out Menu. This shows students a rundown of tasks for every one of their classes, just as which ones they have submitted, which ones are as yet disrupted, and which ones are past due. Tasks that have been evaluated by the teacher will likewise appear here with an evaluation close to them.

Tapping on one of these tasks will open the applicable record for the student. On the off chance that it is a Google Drive record, an extra catch is added to the toolbar in the upper right-hand corner, close to the offer catch. This catch is stamped, "Turn it in." Clicking it presents their task to the teacher.

GRADING AND RETURNING ASSIGNMENTS TO STUDENTS

Instructors can discover understudy entries in various manners. In any case, maybe the most productive path is to enter the class you are keen on evaluating and tapping on the task name from the Stream view. On the off chance that you find that tasks are getting covered among students' discussions, take a glance at the sidebar on the upper left of the Stream view, and you should see the "Upcoming Assignments" box. Click on the task you need to review and follow the headings underneath:








●
        
Click the name of the student who has submitted an assignment you want to grade.



●
       
 When the document opens, use the commenting features in Drive to leave detailed feedback on specific parts of the student submission. Close the report when you are done. All changes are saved automatically.



●
       
 When you return to the Classroom, click to the right of the student's name, whit ere is said "No grade" and enter a points-based grade for the assignment.



●
       
 Check the box next to the student you just graded, then click the blue "Return" button to save the grade and notify the student that their paper has been graded.



●
        
Add any additional feedback in the pop-up box, then click "Return Assignment."
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THE MOST EFFECTIVE METHOD TO UTILIZE QUESTIONS

To pose an inquiry in Google Classroom, click on the in addition to symbol in the base right, and pick "Create Question."






●
      
Create a question in Google Classroom
.



●
       
Presently type your inquiry.



●
   
Select the classes to which you need to pose the inquiry.



●
       
Alternate include connections, records, or connections.



●
   
 Click the dropdown catch to add to the Stream o spare it as a draft to post later.


STEP BY STEP INSTRUCTIONS TO UTILIZE RUBRICS

What is a rubric?

A rubric inside Google Classroom is a sort of evaluating structure comprising a lot of models. Each has a few graphic levels, with a numerical evaluation allocated to it.

Rubrics have been utilized for quite a long time in coursework mark plans as they offer the chance to comprehensively check work dependent on the reason of "best fit."

The framework has been in the pipeline for quite a while yet was just discharged across Classrooms mid-February. While it requires some investment to set up in any case, when complete, a rubric offers explicit measures to focus on the current evaluation and criticism for the current level and a quick and bother free stamping framework.

THE MOST EFFECTIVE METHOD TO UTILIZE RUBRIC





Step 1: Create an Assignament in Classroom.





Step 2: In the Gradin menu, pick the rubric.





Step 3: Define the standards and level descriptors – much of the time, this can be adjusted or potentially duplicate and stuck from your present framework.





Step 4: Save the rubric, and fare to Google Sheets to be utilized in different courses.





Step 5: In the Gradin menu, pick the rubric.







THE MOST EFFECTIVE METHOD TO ADD STUDENTS


When you have made all the classes that you need, you can rapidly add students to your program. This should be possible in one of two different ways. The first is to have students register themselves. You can do this by adhering to the directions beneath.









●
  
Click on the class that you need for students to enroll for
.



●
  
Click the Settings gear symbol at the head of the page.



●
  
Create a note of the class code and convey this to students.



●
    
Students will then explore https://classroom.google.com, click the "+" sign in the upper right-hand corner of the screen, and select Join class.



●
   
Students enter the class code, and will in a flash, be added to the class.








Note that the class code can be changed or debilitated whenever by the teacher. Just click the dropdown close to the class code and decide to reset or handicap it as you feel the need. Resetting or disabling the system won't influence student who has just enrolled in 
your group.

ADDING STUDENTS TO GOOGLE CLASSROOM (PART 2)

The following method to include students is for the teacher to add them physically. This is moderately direct and maybe not as repetitive as you would suspect. Here's how it works.






●
  
Click on the class that you need to add students to



●
  
At that point, click the "Individuals" tab at the head of the page.
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●
 
  
Click the Invite Students symbol (an or more sign close to a person)



●
   
A pursuit box will show up permitting you to scan for the email locations of individual students, contact gatherings, or Google Groups.














THE MOST EFFECTIVE METHOD TO SHARE MATERIALS

As a Classroom teacher, you can post asset materials, such as a schedule, classroom rules, or theme related perusing, to the Classwork page.








●

        

Go to classroom.google.com.



●

        

Click the class and afterward, Classwork.



●

        

At the top, click Create and afterward material.



  
●

        

Click Material
.



  
●

        

Enter a title and a description.



  
●

        

Enter a title and Include connections.






You can add connections to your tasks, such as documents from your PC, Google Drive records, YouTube recordings, or links.

Follow the means above to include material.

Click Add and afterward pick a choice.

On the off chance that you see a message that you don't have the authorization to connect a record, click Copy. The Classroom creates a duplicate of the document to connect to the material and spares it to the class Drive envelope.

(Discretionary) To erase a connection, close to it, click "Remove".

The most effective method to persuade students at web-based learning.

As teachers, we realize that applause and prize are preferable inspirations over discipline. If you praise students who connect dependably with web-based learning, their friends will follow.

Here are a few procedures for applauding and compensating on the web:





1. Create a virtual prize outline or 'gold star' framework.





2. Positive input messages that utilization fun recordings, GIFs, and pictures.





3. Let your virtual class out ahead of schedule (the plan is more adaptable than any time in recent memory!).





4. Use MS Paint to create straightforward identifications for various student accomplishments.





5. Messaging guardians with student congrats (tip: you can likewise email any testaments that a student gets on a program, for example, Mathletics or Readiwriter Spelling).





6. Abstain from compensating student accomplishment solely, as this spurs just the top entertainers in the class. Instead, give standard compensations to separate.





Students who:


7. Impart maturely and consciously on the web.    



8. Set new close to home bests.  



9. Put in the push to finish extra exercises.



10. Give huge indications of progress.  



11. For more established students, you may even reward online commitment as an imprint or evaluation. This is now done widely in advanced education, and it fills in as an incredible extraneous helper.



12. Rewards and acclaims don't directly propel online students. They permit them to feel associated as well. A single positive remark tells a student that their teacher is still put resources into their learning, regardless of the distance away they happen to be.



CHAPTER 4

A FUNDAMENTAL GUIDE FOR GOOGLE CLASSROOM





Google classroom is one of the most commonly utilized procedures in schools without doubt; At the same time, most teachers consider it to be a simple method of broadcasting, sharing of connections, and overseeing the work process, there's still progressively engaged with the utilization of Google classroom to upgrade learning and instructing. Here is a few assistance.





 STEP BY STEP INSTRUCTIONS TO ACCESS GOOGLE CLASSROOM





Before you can get to the Google classroom, you'll have to join with google account, which is having a Gmail account.

In the wake of having a Google account (Gmail), you would now be able to get to the Google Classroom by visiting classroom.google.com. Furthermore, you can utilize a portion of the Google classroom versatile applications that can be used. Those applications will be referenced later.

HOW TO CREATE DOCUMENTS AND ADD ADDITIONAL FILE.

There is nothing extraordinary about the Google classroom envelopes in Google Drive. You can add a report to a document without confusing it with google classroom. Note that any records added to the Google classroom organizer are not synchronized with Google classroom.

Step included in making archives in Google classroom.


●
  
Once you're logged in the Classroom, click on the classwork symbol.



●
  
At the top, click on create task symbol.



●
 
 Insert your title and the guidance to be taken by the student.



●
 
 Add a due date and time for your task, to do such tap on create a job; at that point, click on due and click on date and time.
 Your task is prepared.


INCLUDING A CONNECTION OR NEW ARCHIVE.

You can add a connection or new archive to your tasks, such as records, associations, or pictures.





● 
 Under the create task tab, click on include and pick what you need to embed possible documents, connections, or pictures.







●
 
 If you're having an issue doing such, click on the duplicate.








● 
 Behind the connection, click the down bolt and pick a possibility for what students can do with the document, for example, altering, view, or create a duplicate.



CHAPTER 5

TIPS AND TRICKS FOR TEACHERS

Google classroom is a standout amongst other known computerized strategies for online classes.

It has improved incredibly throughout the long periods of its reality, and teachers have aced how to utilize it in correspondence and task observation of the student on the web.

Along these lines, they are tips that utilize google classroom more straightforward and increasingly available. Here are a few hints that make it simpler.






1.
  
 
Number your tasks


Giving a real number to your tasks is perhaps the most ideal approach to keep your work on target, and it organizes records in the Classroom as well as keeps the Google drive perfect and straightforward to get to.






2.
  
 Use Cntrl + F to Find Numbers and Words in the Classroom.


The most orchestrated classwork page can likewise turn out to be exceptionally long after specific long stretches of undertakings. It utilizes the alternate console way, control + F (order +F on macintosh book), creating click inquiry, or errand numbers on the page. It serves to find an undertaking effectively.







3.
  
 Create a demo student record to show Google Classroom to your students.
Google Classroom doesn't give teachers space to see their class as a student. In this way, in other to consider you to be a student, you need a student account. An exit plan proposed by Sweeney Newton, utilizing a demo record to get to the Classroom as a student so you will have the option to know how the student's page works and how to use it for your students.
 
It will be a great deal simple. If you have a method of making Google Accounts in your school area, numerous teachers don't approach do as such.









4. Utilize Direct Links to Assignmentsy you can get an immediate connection for a particular errand, this creates it simpler for the educator to allude students back to a specific assignment, you can do that by tapping the spots at the privilege of the undertaking and get the assignment interface.











5.
  
 Utilize a Google Doc as a Syllabus (Secondary)


Most educators use google docs to build up a schedule as a report that can be of reference consistently—adding connections to outside assets, everyday undertakings, essential dates, and so forth.






6.
  
 Create a Separate Class for Enrichment and Extension Activities
.


In some teacher classes, traversing with your errand prior didn't promise you relaxation time. A few educators connected with their students in perusing and examining exercises. They create another class inside Google classroom for such tasks.

A few teachers even take this up to a severe level by giving advanced identifications for errands or difficulties achieved.






7.
  
 Utilize Private Comments for Meaningful Feedback and Conversations with Students Some portion of the google classroom highlights us the private remark or criticism areas that permit smooth out correspondence between the teacher and student and upgrade the input circle. In contrast, criticism from educators enables the student to the level of enhancements. The private remark or input is between the teacher and the student. (no outside halfway) This component can be utilized towards the end of the undertaking and all through the errand area.


What's more, this doesn't invalidate the progression of vis-à-vis discussion between the 
educator and the students; however, it helps to recollect input and give a student who talks in-class opportunities to associate with the teacher.

TIPS AND TRICKS FOR STUDENT

As a student, Google classroom offers everything to create an active student, yet you need a few hints. To assist you with accomplishing your objectives and targets, and that creates google classroom simple for you.








1.
 I
gnore the Stream
.


To spare time and stress, you don't need to look profoundly into the Stream instead of the entrance of around your Classwork because the flow may get a great deal befuddling except if the teacher has empowered the conceal notice.







2.
 C
ustomize your Google Drive folder
.


On the off chance that you manage various classes on google classroom, it's in every case great to get them in a solitary drive and even get each class tweaked so as not to wind up combining them.






3.
 Adding class remark on the task
.


You are permitted to remark on each undertaking in the on google classroom. you probably won't care for communicating in the open conversation except the one around an allotted task and your remark will be noticeable to the whole class open.






4.
 U
sing google application to submit the task
.


As referenced before, google Classroom works with other Google applications and administration empowers, such as YouTube video and Google docs record, this creates it 
simple to work with.






5.
 P
ut off the email warning
.


The class may get excessively occupied, and the google classroom continues sending the most recent update of the course; this may get muddled and can rapidly fill the inbox space in Gmail, opting out the notice is think about a decent alternative.





SORT OUT CLASSROOM

An ever-increasing number of instructors utilize classrooms to create and give errands without stress, which has summarized the motivation behind why numerous teachers use these extraordinary apparatuses. It's ideal for keeping it efficient and educating.








1.
 
 U
se themes
.


This is the most nuts and bolts approach to keep your class sorted out, and this is the structure which every other thing are fabricated on, topics permit you to place tasks and your assets into gathering.








 
2.
 
 C
reating a student demo account


This sounds unusual, yet yes, it's a tip to keep your class organized; you need to recognize what your level resembles in the student structure to decide and see the advancement and blunder of your group.



3. Use emoticon and incidental shortened forms as labels.

4. Organize your class all the more profoundly with subtopics.





This makes it simple for the student to comprehend, and it assists break with bringing down 
the point to rearrange mode more.






5.
 
 
Number your task
.


Create an approach to perceive your task; you can decide to number them one after another in order or with a sign that shows or create your job simple to recognize to maintain a strategic distance from stir up.








6.
  
 You can hold your full access to the posting materials or offer them with students.


In this occurrence, you can decide to be the only one to approach posting materials while permitted the student to remark alone. In the other case, you can likewise allow them to post; it relies upon how adult your class is.






7.
 You can decide to have your class stream for just declarations and updates, so you need to abstain from having it cluster up with student tasks along these lines. You simply need to tap on the conceal warning, and it takes out all the tasks post. You have quite recently the declarations and update notice.







8.
 You can compose your Classroom by subject week, data and time and this assistance to keep the classwork page simple to explore
.

INDIVIDUALS TAB, GRADES TAB, CLASSWORK TAB, STREAM TAB NEW TABS AND ORGANIZATION

The principal thing you will see is the three tabs you are accustomed to seeing, Stream, Students, and About, are currently Stream, Classwork, and People.

















5 THINGS TO KNOW ABOUT THE NEW GOOGLE CLASSROOM





STREAM

The Stream is currently centered around declarations and posts (if you permit students to post and remark in Classroom).

Likewise, you will observe warnings in the Stream if something has been added to Classwork, similar to when you create another task.

I like that they have split the disarray that is the Stream. After half a month of day-by-day use, the old flow gets intense to oversee and discover posts, so I think this is a decent chance.

CLASSWORK

The more significant part of your time will presently be spent in the Classwork tab. This is the place teachers can create tasks, include questions, create points, and reuse posts.


The Classwork segment is partitioned by point, so it is presently simpler to discover tasks. In my screen capture above, I have made three points: day by day work, classroom assets, and Unit 1: Theme. You can create themes to sort out your group any way you like.

The "Create" button has moved from the base right to the upper left of the page. Notice, this is presently where you include classroom materials.

What's more, there are presently expandable columns inside the classwork page, enabling you to see things like Done/Not Done, directly renamed "Turned In," and "Doled out," initially.

PEOPLE

Seeing this area named, People, kind of irritated me a piece since I think this will be 
mistaking for first-time clients. Rather than merely observing your student list in the Student tab, you would now be able to deal with the entirety of the "individuals" that might be in your

Group, including co-teachers.


Your present classes resemble the picture underneath, keeping the "Stream" tab, renaming the "Students" tab to "Individuals," and moving the "About" tab to that little segment in the base right of your header. (A similar two tags will be there for students too.)

65 DIFFERENT WAYS TO UTILIZE GOOGLE CLASSROOM

Google classroom is quick turning into the most allude instruments as far as online training. Even though it may have a few drawbacks and circles as now as visual correspondence and live conversation however it gains ground as far as giving an exit plan for a various number of teachers who have satisfactory acknowledge about instruction innovation progression.

Therefore, there is a need to know the most intelligent method of using the Google classroom to its full proficiency:

1. Offer information with experts in your education; this assists with improving a teacher's level of instructing as far as aggregate thoughts and finding new thinking and knowledge.

2. Since there's a method of making a demo student account, you can investigate your class looks from the student perspective.

3. Making of digital books this assistance the student and teacher create their thought or writing and offer effectively among their companions of student or teachers.

4. Keeping diaries, this assistance the student to keep an online journal of the subject of intrigue.

5. Making of the individual computerized arrangement of most loved work.

6. Adjust prospectus to another teacher.

7. Giving space for private inquiries from student.

8. Watch the correspondence of students among one another.

9. Control document possession.

10. Use google calendar for due date and time.

11. Permit correspondence among student that may waver to chat with you separately.

12. Urge students to do an individual examination by getting to reports, recordings, and sound.

13. Give criticisms to the student.

14. Utilize outsider application to include voice remark.

15. Offer work among student.

16. Track when student turn in for work.

17. Create various guidelines through gathering and tiering.

18. Create bunches dependent on quickness, intrigue, and different elements.

19. Create reference crap accessibly.

20.  Notice when student complete their errands.

21.  An assortment of documents, for example, Google spreadsheets, and so on.

22.  Spare pdf records and different reports to widespread got to organizers to permit the student to check.

23.  Create a more astute gathering with both students, guardians, and different teachers.

24.  Permit an inquiry and answer area in the Classroom.

25.  Create peruse intrigue review utilizing google structures to pull students.

26.  Sharing of assets, for example, records, reports, and so on.

27.  Create a class declaration.

28.  Ensure Privacy: Rather than making a worldwide envelope imparted to the students' entirety, Google Classroom limits access to the archives to the teacher and the individual student.

29.  Lessen misbehavior: since all records are not accessible in a mutual organizer the energy to duplicate others work is canceled.

30.  Email students, Google classroom, om create it simple to message all students without a moment's delay.

31.  Night-time Help: Instead of students returning home to battle on a task, students can create addresses accessible to the class to ideally get a companion or teacher reaction and remark before expected.

32. Getting across to the teacher, the student approaches the immediate mailing of the teacher.

33.  Smooth out directing; this empowers the instructors to welcome all students on the double.

34.  Placing different records in a task.

35.  It knows the number of submitted tasks.

36.  Create a paperless classroom.

37.  Create work simply to get to.

38.  Record and transfer meeting minutes to the Classroom for any 
association.

39.  Create a google website page by downloading a Google report as an HTML document.

40.  Utilizing Speech to message devices.

41.  Create a mentoring class for the student to work with guides.

42.  Track student contribution in joint exercises.

43.  Create formats.

44.  Direct a study.

45.  Feature student that did best in achieving an undertaking.

46.  Set class hour.

47.  Set class or accommodation update.

48.  Create a class bulletin.

49.  Calendar a post to be distributed later on.

50.  Resetting class code.

51.  Create QR code.

52.  Post day by day, learning objective and plan.

53.  Create help list for students who need your help.

54.  Visitor teacher, you can welcome a visitor speaker to your group.

55.   Including your remark and Post.

56.   Label your educational program.

57.   Request day by day, week after week, by-semester, or yearly input from students and guardians utilizing Google Forms.

58.  Offer mysterious composing tests with students.

59.  Offer due dates with guides outside the Classroom with an open schedule.

60.  As a teacher, you can work with different teachers (same evaluation by group, same substance across grade level).

61.  Smooth out cross-curricular undertakings with different teachers.

62.  Create and distribute 'power principles' (with students, different teachers, and various schools) for straightforwardness and joint effort.

63.  Offer introductions.

64.  Gather information. This can occur in an assortment of ways, from utilizing Google Forms, extraction to Google Sheets, or your in-house technique.

65.  Create a rundown of endorsed research sources. You can likewise separate this by student, gathering, understanding level, and that's just the beginning.

TWEAK YOUR COURSE

Each course is distinguished by a remarkable ID given by the server. Also, names perhaps included with a class and utilized instead of the given ID.

Altering your course includes changing the default theme, header, course ID is the motivation behind approaching to effortlessly distinguish each session as a teacher and for the student.


CHAPTER 6

BEST GOOGLE CLASSROOM EXTENSIONS AND INTEGRATIONS





Many preparing applications work with Google Classroom. These blends save educators and understudies time and create it steady to share information among the Classroom and their most adored applications.

Use this once-over to examine applications you may starting at now use, or find new ones that will allow you to share adequately to Google Classroom.






1)

  


Actively learning

.


Effectively Learn works faultlessly with Google Classroom. Instructors can, without very remarkable str, etch sync Classroom projects to Actively Learn and coordinate Actively Learn errands and grades back to Google Classroom.


2)

  


Additional application

.


Additio App is a benefits suite for instructors to stay sifted through and profitably contact understudies and families. It offers various obliging gadgets, like earth-shattering grade book and a solid exercise coordinator.


3)

  


Aeries

.


Teachers can interface with or create new Classroom classes relying upon their Aeries classes, and import scores into the Aeries grade book.


4)

  


Aladdin

.


With this extension, Classroom classes can, therefore, be made reliant on levels in Aladdin. Errands and grades can, in like manner, be coordinated up among Aladdin and Classroom.








5)

  


Alma

.


Alma is the principle Student Information System to incorporate truly with Google Classroom.

With this joining, teachers can synchronize assignments, grades, and tech gatherings to clump, create, and regulate Google Classroom classes over their schools and locales.


6)

 

 
American Museum of National History

.


Instructional K-12 tasks and resources from the American Museum of Natural History. Use the Share to Classroom catch to share significant articles, instructive arrangements, and support.


7)

 

 
Aristotle Insight K12

.


Empower understudies to get insightful, safe modernized inhabitants with this in all cases homeroom, the administrators, content isolating, and uncovering game plan.


8)

  


ASSISTments

.


Contributes to educators and students at the same time when understudies simple errands using this free online gadget.



9)

  


BookWidgets

.


BookWidgets offers designs to natural exercises. Teachers can pick between more than 40 particular devices or models to attract students.


10)

   


BrainPOP

.


With BrainPOP, instructors can import their classes direct from Google Classroom into My BrainPOP. SSO-arranged understudy accounts are therefore made when a teacher imparts a level, allowing understudies to sign in to BrainPOP through the Google launcher menu.








11)

   


Buncee

.


A creation and introduction gadget for understudies and teachers to create original investigation corridor content, allowing students of all ages to envision thoughts and pass on creatively. Create your errand, note, class update, activity, or adventure, and offer it to your Google Classroom understudies.





12) CK-12





CK-12 Foundation gives a library of free online course books, accounts, exercises, cheat sheets, and certifiable applications for more than 5000 thoughts from science to history.

USE OF GOOGLE SLIDES IN GOOGLE CLASSROOM





1) 
 To assign google slides in google classroom, open google drive and open the file you want to attach.


2) 
 Anytime you assign in google classroom, you'll have to make a copy from your master file first. Click the data, create a copy, and select the entire presentation.






[image: ]


3) 
 After making a copy, google slides will request where you want to save the file. So create a folder to make finding it more comfortable.
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4) 
 The Copy you saved will open in a new tab. You will know the text because it will be shown in front of the title.
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5) 
 You can decide on the pages you want to assign, and if you don't want to attach, you can delete the pages before appointing them. To quickly view the pages, you can click on the grid view at the bottom of the slide viewer.
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6) 
 To delete the pages you want to remove, click on the page and hold SHIFT, then press the last page you want to delete. To know it as been selected, it will be shown in a yellow border. Then you can hit the del button.
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7) 
 To return to the standard view, you can select the FILMSTRIP icon at the bottom of the screen.
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8) 
 Now, rename the file by clicking on it, once it is highlighted, you can type over it. Click anywhere on the page to save.
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9)

   

 Open
 
google classroom and select the classwork tab.










10)

  

 
Select the create an assignment and add the details you want.
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11)

  

 
After, click add google drive.
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12)  
 Click on MY DRIVE and select the folder you saved the assignment and click on the file to select it, then click Add.






13)  
 This step is crucial. Google classroom default setting is to assign files to students as 'students can view the  file.' If you want each student to have a copy with their name assign to it for easier grading, you can change the settings to 'Make a copy for each student' unless you want them to do it together.
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14)  
 If you're set to assign, you can click on the 'assign' button at the top right corner of the screen, and if you're not ready, you can save as draft and click on Assign.
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15)  
 The assignment you gave will pop up in the students google classroom stream.when they open it, they will find the details you and the google slides you gave. Then they can begin as soon as they open the file.


16)  
 Once a student has concluded his/her assignment, he/she will be required to click "TURN IN."And it will be
 shown with the name of the student that turned it in.
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17)  
 Click on a student's assignment to view, add a comment, add a grade with private comments then select RETURN for the student to make corrections and resubmit.


HOW TO CREATE FEEDBACK CONVERSATION IN GOOGLE CLASSROOM








1)

 

 
USING PRIVATE COMMENTS

.






Private remarks are perhaps the best element of Google Classroom. Since these are 
private, they are just perceptible by you and the individual understudy. Think about this as a private discussion among you and your understudies.
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2)

 

 
USING GOOGLE CLASSROOM GRADING TOOL

.








The Google Classroom Grading Tool gives instructors a work process for assessing understudy work, leaving feedback, reviewing, and returning understudy work.
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MANAGING EMAIL NOTIFICATIONS

You can choose if you need to get email notifications about updates to your classes.






1)
 
 Go to classroom.google.com.



2)
 
 At the top, click Menu.



3)
 
 Move the cursor and select settings.



4)
 
 The next step is to toggle between receiving email notifications or not.



CHAPTER 7

ADVANTAGES AND LIMITATIONS OF GOOGLE CLASSROOM







ADVANTAGES






Google classroom has various favorable circumstances that would make virtual learning simpler.






1)
 
 Less to no paper group when submitting and reviewing tasks.


Since the development of google classrooms, paper use has been diminishing radically as everything is currently accessible for all intents and purposes, and in any event, evaluating the score, making of score sheet declarations, and so on can be effectively created available on the web.






2)
 
 Ease of communication between the educator and the students.



3)
 
 Ability to use on any gadget that approaches the web.


They create it simple to approach your Classroom from any point; you can log in from any gadget once its web empowered.


4)
 
 Ability to impart assets to students from google drive and anyplace whenever.


It gives space for portable instruction and learning; you can get to your record or offer material from the solace of any place you are, without visiting the library since everything is sheltered on the web.

5) 
 Students can't lose their work since they chip away at google drive. It spares naturally: 
this upgrade the student's capacity and create their job more comfortable, even in a circumstance of an unanticipated inhabitance (model: power lack their work is consequently protected)
.


6)
 
 Speeds up the task procedure.






What about making a task and circulating it with only a tick of a catch? What's more, what about students turning in the finished assignment surprisingly fast? The task process has never been faster and increasingly successful, as in Google Classroom, you can without much of a stretch check who has presented their task and who is as yet dealing with it, just as offer your input right away.


7)
  
Valid
 criticism.


As far as input, Google Classroom offers you the chance to immediately provide your online help to your students; this implies criticism turns out to be progressively successful, as new remarks and comments have a more significant effect on students' brains.


8)
 
 It is for everybody.


Instructors can likewise join Google Classroom as students, which implies that you can create a Google Classroom for you and your partners and use it for personnel gatherings, data sharing, or expert turn of events.

LIMITATIONS OF GOOGLE CLASSROOM

As much as Google classroom is significant and adaptable, there are still a few conditions that somethings create troublesome and baffling, which some up as prevention to its full achievement.


1
)
 Difficulty in account management
.


Google Classroom doesn't give access to various sources. Accordingly, you can't sign in with your own Gmail, which means you have to sign in Google applications for instruction, in which,h on the off chance that you have an individual google ID, it is possibly baffling shuffling various google accounts. For example, if you have a document on your Gmail and 
share it in the Classroom, you need to spare it independently in your PC, which you need to log out and sign in again with your google classroom account. Very time Squandering.


2) Difficulty in student sharing.


Student can't impart their work to their co-students, except if the teacher awards them the full proprietorship, and with that, they should affirm sharing choices, which once in a while create disarray if the numbered to be shared to, is a lot.


  3)
 Altering issues.


At whatever point the teacher makes a task, it's naturally owned by the student, and they are permitted to alter it. That implies they can erase, control any piece of the job they need, and cause issues, regardless of whether such happens inadvertently.


  4) 
 
No live talk
.


Talking about a flexible e-learning condition, Google classroom has not advanced with Google joints. In this manner, it causes a great deal of chaos; an online conversation among teachers and their students is just conceivable through google reports. In the meantime, viable instruction includes collaboration and making a positive relationship with students, and in a virtual learning circumstance, online communication is the ideal approach to create progress. Lamentably, there's no room or area for live visits in Google classroom.


 5) 
 
No programmed update
.


Google Classroom doesn't refresh its action feed; that is, if you're available in the class, you need to invigorate your feed consistently so as not to be deserted on the signed declaration.


  6)
 Just google application is permitted.


Those inexperienced with google may think it's hard to utilize if it's their first time using it since they are a few symbols just identified with google client.





Regardless of the connection between Google and YouTube, which upgrades video sharing, a few devices are not inherent, and clients may think it's hard to utilize. For example, 
you need to change over your records to a ga google doc in other for it to work with Google Classroom, you can feel great if devices you work with are empowered with google administrations.










CONCLUSION Classroom





In conclusion, utilizing google classroom is undoubtedly advantageous. It can spare you a great deal of time and vitality, and I imagine that each teacher could profit from this item. This grants you to have your whole class on the web and computerized. You can post declarations, student tasks, additional commitment devices, and so forth.

Students can likewise leave private or open remarks so they can get extra assistance through the google classroom. It also assists with monitoring who has turned in their tasks and who hasn’t. It permits teachers to impart progressively with their students while they are not there and post criticism on their work.

Furthermore, Google Classroom is one of the most proficient and basic approaches to take learning on the web for both in-class and distant contemplating. It's free, utilizes the Google biological system of instruments like Docs and Slides for simple materials sharing, and rearranges student work assessment.

Furthermore, since numerous individuals utilize a lot of Google's devices and know about how to use Google-based frameworks, it's an engaging method to change to internet adapting rapidly, effectively, and for nothing.

It's likewise essential enough to use without stressing over requiring it assets to keep it running.














EXTRA CONTENT



If you want to deepen the topic, we can recommend a full tutorial that you can find at the following address:






VIDEO TUTORIAL



































INTRODUCTION Google Meet







In recent months, the world of schools has also had to reinvent itself, reorganize itself, find a new structure quickly in order not to interrupt the activities of students and teachers during the difficult period of the health crisis. The race to adopt remote teaching tools has seen a sharp surge in the use of dedicated platforms, some of which have been optimized by their respective development teams to meet this type of need precisely.

From recent statistics, google meet is the most used app.






CHAPTER 8

What is Google Meet





Google Meet is an application developed by Google to quickly and easily allow users to create and participate in meetings and video conferences. If you want to join a meeting organized with Google Meet, know that this feature has always been entirely free, while the creation of new meetings and the permission to invite people into a meeting are functions previously reserved for G Suite users (the platform paid by Google oriented to companies) but from May 2020 available free for all.

The service is available for 60 minutes, up to a maximum of 100 participants for individual users, while for unlimited usage and up to a maximum of 250 participants for companies.





Google Meet is available for Android, iPhone and iPad, PC, and even from landlines. As I will explain later, it is possible to participate in meetings created

with Meet only by dialing a telephone number connected to the meeting.










CHAPTER 9

Quick Guide







Install the app





You don’t need to download any software to use Google Meet from your PC. If you have a microphone and a webcam, you can create or join Meetings only by using your browser.  Then go to the Google Meet site and, if you are using an account enabled to create meetings, you will see the green button on the screen that says Join a meeting or start it; otherwise, if you are only equipped to attend meetings(limitation removed from May 2020), you will see a green button that says Use a meeting code.

 

Attend a meeting

 

To participate in a meeting, you will need to have the meeting code or the invitation link provided by the person who created it. If you don’t find it, I recommend that you ask directly to whoever requested your participation. Do you have the code on hand, or do you have the invitation link available? Excellent, now press the green button on the Google Meet page and enter the code you received on the page that opens. If you clicked on the invitation link, however, you can go directly to the next chapter.

If you want to create a meeting, press the green button that says Join a meeting or starts it and enter the title of the meeting in the box that appears after.  

You can also leave the box blank to give the meeting a random name. In both cases, if this is the first time you start Google Meet, a request for permissions to use the webcam and microphone will appear, to which you will have to consent by pressing the allow button. Once this is done, you will be presented with a preview of your meeting link.  

On this screen, you have the option, if you want, to disable the microphone or webcam by pressing the button with the microphone icon or the button with the webcam icon on the left. You can now decide to join the meeting by pressing the Ask to Join button or, if you were creating the meeting, the Join button.

If you have just created a meeting, a box will immediately appear with the information needed to connect with other people. You can press the Copy Participation Info button and send the 
copied data to the participants, or decide to push the Add button to invite new participants via email.

By pressing the Call button, you can also invite participants by phone number.

Remember, however, that the function that allows invitation by the call is only available for participants who have a Canadian or US number. You can also decide to press on the writing  other telephone numbers, to obtain a list of telephone numbers divided by country. Send participants the phone number for their country, together with the PIN that will appear next to it, to allow them to join the meeting by calling that number and entering the PIN received.  

Once you have copied the meeting information and sent the invitations, you can press the icon with the X, at the top right of the box, to return to the video conference. You can view the meeting information again by pressing the button with the name of the meeting at the bottom left of the screen.

If, on the other hand, you are attending the meeting as a guest, you must wait for the meeting manager to accept your link, after which you will automatically be inside the session.

Even in this case, you can decide to disable the microphone and webcam at any time by pressing the buttons with the microphone or webcam icons at the bottom. To interrupt the connection, on the other hand, just press the red button with a handset icon, in the lower center.

While participating in a meeting, Google Meet allows you to view the connected participants, via the button with the two-person icon (top right).

You can also send text messages to participants by pressing the button with a balloon icon also located at the top right.





If you want to share your screen with the rest of the attendees, press the Present Now button at the bottom right.
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In this case, a menu will open with the Fullscreen and  One window 
buttons, which will allow you to respectively transmit the entire PC screen or a single active program on your computer.
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Once you have chosen the image to be presented, press on it, and then press the Share button to start sharing the image. You can stop the presentation at any time by pressing the center Stop Presentation button.
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Please note that Google Meet is also available in Gmail. To use it, all you have to do is access your email box from the browser and press on the item relating to Google Meet in the left sidebar.







How Google Meet works on mobile









If you want to use Google Meet from mobile, the first step you need to take is download the official app provided by Google. You can download and install the Android version from the Play Store or the iPhone version from the App Store for free. They both work the same way. Once the application is displayed and opened, you will immediately see the video image of your camera. Before joining a meeting, you have the option, by pressing the buttons with the microphone icon or with the camera icon to mute microphone and camera, depending on your preferences.  

Here’s how you can join or create a meeting now. If you

are creating a session, press the New Meeting button to create a new meeting automatically.

The meeting attendance information will appear in a box labeled Add Others.

You can share this information by copying and sending it to attendees or by pressing the Share button. Furthermore, by pressing the Other telephone numbers button, you can see a list of numbers divided by country: you then can send the participants the telephone number 
corresponding to their land together with the PIN in the green box at the top, to allow them to participate by calling the number provided and entering the relevant PIN.

When you have finished the invitation operations, press the icon with the X, in the upper right of the box, to return to the meeting. You can always view meeting information by pressing the button with an “i” icon in the center of the screen. If you are attending the meeting as a guest, instead, press the Enter a meeting code button and enter the code that was provided to you. Then press the Ask to Join button and wait for the meeting creator to accept your participation.

Once he has accepted, you will be inside the videoconference.

Whether you have created a meeting or you are just attending it, you can decide at any time to disable the microphone or webcam by pressing once on the part of the screen containing the video of the meeting and then pressing the buttons with the microphone icon or with the video camera icon. You can end your participation in the meeting by pressing the red button with a handset icon. At the bottom of the screen, however, you can check the participants in the session using the button with the two people’s icon while you can write text messages to the participants through the button with a balloon icon.

You can also decide to share your smartphone screen with meeting participants.

To do this, press on the part of the screen containing the video of the conference and then on the button with the three dots located at the top right. Then press on the items Show Screen, Start Presenting, and Start Now, to start the screen transmission. You can stop sharing your screen by pressing the End Show button in the center of the screen.






CHAPTER 10







Settings





Change the video resolution





The interface shows both the device used to acquire the images, the integrated or external webcam and the resolution  of the signal. A click on the first of the two drop-down menus allows you to choose the sending resolution. If you experience slowdowns in communication, you can select a lower format, for example, 360p, to not saturate the upload band.





Change the output video resolution





The same applies to the quality of the input signal with the option of choosing whether the “Audio only” or “One video at a time” option is required if the connection shows signs of failure.





Meeting recording

 

The feature is available with G Suite Enterprise and G Suite Enterprise for Education. First of all, the administrator must make sure that Drive’s access is active for all users involved since that is where the files created will be stored: he can do it from the Administration Console. Then, suppose the possibility is to be offered only to specific accounts.

In that case, it is possible to insert them in an organizational unit (to apply it according to the department) or in a configuration group (to apply it to users of different departments).

At this point all that remains is to follow four steps:





1. Log in to the Administration Console with your administrator account; from the homepage go to “Applications” then “G Suite” and 
finally “Hangouts Meet and Google Hangouts”.





2. Click on “Meet Settings”; to apply the setting to all, leave the first level organizational unit selected or choose a secondary one or a configuration group.

 

3. Click on “Registration” and select or deselect the “Allow users to record their meetings” box.


4. click on “Save.”






If an organizational unit or a group has been configured, the “Inherit” or “Replace” options may be displayed for a main organizational unit or the “Cancel settings” option for a group. The change usually occurs within minutes, but in some cases, it may take up to 24 hours.

It should be noted that the recordings include the active speaker and everything presented, not other windows or

notifications.

The generated file is placed in the “Meet Recordings” folder on the organizer’s Drive space, and an email containing the link to reach it is sent to whoever organized the meeting and who started the recording. The same link will be added to an event on Calendar. About e-learning, teachers can register after logging into their G Suite account (for example, Gmail), while students cannot. However, nothing prevents you from sharing files with them afterward.


CHAPTER 11



The Four Best Chrome Extensions for Google Meet









1. Google Grid Meet View.





2. Meet Attendance, Attendance Collector.





3. Nod - Reactions for Google Meet.





4. Visual effects for google meet.





1. What is Google Meet Grid View





The Google Meet grid layout provides for the display in the center of the screen of only four squares with the images of the people taking part in a video lesson. This representation indeed constitutes a limitation of the application for those who want

to see all the participants in a meeting.

To solve the problem, help arrived at the end of March 2020 with the publication of the Google Meet Grid View extension in the Chrome Web Store. The extension allows you to display a grid with thumbnails of all the participants in a video lesson on the screen.

The extension is a simple script to be added to Chrome that only modifies the display of previews, does not collect any data, and therefore does not require any privacy permissions.

The script, distributed as free software under the MIT

license, can be freely installed by anyone who wishes to use it on a Chrome browser without authorization.

Installing Google Meet Grid View





ATTENTION: the script is an extension for Chrome, so it only works with this web browser; the installation must be done from a PC, it cannot be done on a tablet or smartphone. Open the Google Chrome browser, and type Google Meet Grid View and click ADD at the top right. 
 





Confirm the installation by clicking on ADD EXTENSION when asked.  





DONE! Now the extension for Chrome has been added, and you can use it every time you open Google Meet.





How to use Google Meet

Grid View





Start a video lesson with Google Meet from Chrome; you will see a grid icon displayed at the top right.

 

ATTENTION: if the icon is not visible, you must restart Chrome (only the first time you use it).





Activate Google Meet Grid View





To view all the students connected in a grid, click on the new icon shown at the top right, as shown in the image. To turn off the grid view, you will have to click on it once more.





How to customize Google Meet Grid View





When you click on the icon with the Grid, as well as activating the extension, you can customize it by changing its settings.

The possible settings are:






Show only participants with a camera
 - no previews of people who have not activated the camera will be displayed.






Illuminates the speaker
 - the speaker will be highlighted with a bright rectangle around the image.






Include yourself in the Grid
 - along with the pictures of the participants yours will also be shown.






Always activate the Grid
 - the grid view will be active as soon as you start Google Meet.






Activate screen recording mode
 - sets the screen recording modes by forcing the video format to 16: 9, turning off the display of names, and blocking videos. These modes will be useful for users who will trigger a video meeting recording.





Guide for G Suite for Education administrators

 

Install Google Meet Grid View for all G Suite users:





1. Sign in to the admin console with your G Suite for Education account and choose Devices.





2.  Chrome Management in the left menu.





A window will open that will allow you to manage the Google Chrome application. Click on Apps & Extensions to manage Android apps, applications, and Chrome extensions.

In the list of organizations displayed on the left, select the organization for which you want to install the extension or leave the central organization selected to install it. Then, on the right click on the + symbol and choose Add from Chrome web store.  The Chrome Web Store window will open. Search for “google meet grid view” and click on SELECT to install it.

 

DONE! Now the extension will be available to all users of the organization you have selected. If you want to force installation in users’ browsers, you must click on Allow installation and choose Force installation. Confirm your choice by clicking on SAVE at the top.  

 

ATTENTION: G Suite users to see the extension in their Google Chrome browser must activate data synchronization. If you are unable to install the extension, you will probably need to change the Chrome settings to allow applications to be installed.  





2. Meet Attendance



Meet attendance Record the attendance of all connected people in a Google Sheet  


 The extension, free for the Google Chrome web browser, allows you to automatically record students’ attendance in a video lesson with Google Meet. The list with the names of the people connected with Meet will be written in a Google Sheet within your Drive. The application will, therefore, ask for authorization to access your Google account.

 


Advantage:
 automatic registration of attendance.






Defect:
 possible deactivation of the invitation function of new accounts within the Google Meet application.





HOW TO INSTALL GOOGLE MEET ATTENDANCE COLLECTOR





Open the Google Chrome browser, type google meet attendance collector go to the page, and click ADD at the top right. Confirm the installation by clicking on ADD EXTENSION.  





DONE! Now the extension for Chrome has been added, and you can use it every time you open Google Meet.





HOW TO USE





After installing the extension, to generate a CSV file with the list of connected people, click in the Chrome browser at the top right above the extension icon. Google Meet Attendance Collector To automatically create a list of people connected with Google Meet, you must first click on REFRESH (update the scan of all members) and then on DOWNLOAD to download the CSV file to your computer.  If the number shown next to Members of the people connected is not correct, click on CLEAR, to reset it, and then on REFRESH to generate it again.  The CSV file created will be similar to the one shown in the following image. A CSV file can be opened with a text editor such as Notepad, Notepad ++ or a spreadsheet such as Microsoft Excel, LibreOffice Calc, or Google Sheets.  






Suggestion
: If the list is not generated, it will be necessary, even with this extension, to view and scroll through all the names of the people connected.





3. Nod - Reactions for Google Meet





The Chrome extension allows people with muted audio to interact with the speaker by sending feedback with emojis. The extension must be installed both by the speaker and by all people who wish to interact this way.  

 


Advantage:
 it allows you to interact quickly and in real-time without using audio or chat.  


Defect:
 none.





4. Visual effects for google meet





Is a free extension for the Google Chrome web browser useful for applying visual effects to your image during a Google Meet. Among the available effects, there is also the possibility of choosing a virtual background to show behind your image. Currently, the effects are 15 (update of 18/05/2020), but, as can be seen from the forecast of the continuous updates of the extension, more will be added at the beginning of each week. The extension does not collect any data and, therefore, does not require authorizations.





HOW TO INSTALL VISUAL EFFECTS FOR GOOGLE MEET

 

Open the Google Chrome browser, type visual effects for google meet and go to app. Confirm the installation by clicking on ADD EXTENSION.

DONE! Now the extension for Chrome has been added, and you can use it every time you open Google Meet by selecting the desired effect from the menu visible on the left of your screen.

HOW TO USE VISUAL EFFECTS FOR GOOGLE MEET





After installing the extension, within Google Meet, you will see the extension menu displayed on your left. To apply a visual effect, you will need to select it by clicking on the checkmark next to its name. Multiple effects

can be activated at the same time.

To change your background within Meet, you need to position yourself in front of a green screen and upload the image to be shown as a virtual background. If you

cannot use a green background, you can opt for the virtual green screen (Virtual Green Screen).





The available effects are the following (update of 18/05/2020):





1. Background Blur - background blur.





2. Blur - blur.





3. Bubbles - some transparent bubbles move on the screen.

4. Contrast - colors are shown in high contrast.





5. Cube - your image is enclosed in a continuously moving cube.





6. 3D Movie - 3D viewing.





7. Flip - flip the screen.





8. Freeze - the image is frozen.





9. Inverse - show your image in negative.

 

10. Insane - pixelate-like effect with non-square pixels.

11. Pixelate - image is shown in pixels.





12. Soft focus - slight image blur.





13. Sunglasses - you wear sunglasses (still in development).





14. Text Display - a text can be displayed on the screen.





15. GreenScreen - you can replace the background with an image (e.g., a Caribbean beach) when you use a well-lit green screen behind you.





With the update to version 3.0 of the extension (June 2020) Visual Effects for Google Meet, three new visual effects have been introduced for the video conferencing application: Google Meet.

The new effects make use of both 3D design and augmented reality (AR) possibilities.

Now, during a video meeting, you can simulate wearing  sunglasses (Sunglasses effect), having just graduated wearing a graduation hat (Graduate effect), or being right wearing a saint’s crown (Halo effect).






CHAPTER 12





Tips And Tricks










1) DUALLESS:
 Split the Chrome screen to practice during a Google Meet presentation.

DUALLESS is an extension that easily and quickly divides (it takes only two clicks) the Google Chrome screen, into two windows of variable size: this allows, for example, to follow, with the left window, a presentation and, with the right one, to practice or surf the Internet. The extension is particularly useful for students, or in general, for all people who want to practice what is shown by the presenter while following a course.





2) BE READY

This may seem like essential advice, but it is important to know how to present yourself at the beginning so as not to be caught unprepared and surprised by others. Google Meet, before starting, shows a preview window of what others will see. Before pressing to enter, press the camera and microphone buttons to deactivate them, so that you can enter the conference, initially, without others immediately seeing or hearing what we are saying and activate them only when you are ready, avoiding hence embarrassing situations.







3) SOLVE VIDEO QUALITY AND CONNECTION PROBLEMS.


Google Meet, although it does not require you to download programs, is a rather heavy application, both on the computer resources and on the Internet. In case you have problems with fluidity, in case the transmission is interrupted often, or the computer shows signs of slowdowns, you can lighten Meet by changing the video resolution in the settings.

During a video call, tap on the three dots in the lower right corner to find the Settings and then go to the Video tab.

There aren’t many options, but you can still lower or increase the quality of the outgoing and incoming broadcast by setting standard definition instead of

high definition. Our webcam’s video quality will undoubtedly be lower, but at least we can follow the conference without interruption.

Make sure you use Meet without keeping other programs open if you are using a 
computer with low video memory, and don’t open many tabs on your browser other than Meet. You need to keep your PC as clean as possible.





4) USE THE KEYBOARD TO ACTIVATE AND DEACTIVATE THE CAMERA AND MICROPHONE.

When we need to get up or need to stop our transmission, the fastest way to do it is to press a

combination of keys on the keyboard. You can then press keys together:





CTRL + E (on Mac the Command key instead of CTRL) to deactivate or reactivate video recording.





CTRL + D to mute and unmute the microphone. Also useful are the shortcuts to open and close the text chat or meeting attendee list, which work only on Mac for now:

Show Chat: Ctrl + Cmd + C Show people list: Ctrl + Cmd + P





5) SILENCE SOMEONE IN THE MEET VIDEOCONFERENCE.

You can mute individual participants at a time during the meeting in Meet, press the Participants icon in the upper right corner of the screen, and then, in the list of all active members, press on the name of one of them to display some options.

One of these is to mute his microphone.

Please note that all attendees will be notified that a particular attendee has been muted. Also, that muted participant can unmute the audio at any time. Additionally, the organizer can mute an attendee but cannot unmute a person who has mute their microphone (for obvious privacy reasons).





6) SUBTITLES.

An exciting thing about Google Meet is the option to see the subtitles of what is said, in real-time, during a video conference. The subtitle button is located in the options menu by pressing the button with three dots at the bottom right. With the Tactic Pins extension or with Google Meet Transcribe, you can transcribe subtitles.





7) PRESENT SCREEN SHARING.

Google Meet allows you to share your PC screen so that all attendees can see it. To do this, just press the Present Now button at the bottom right. Screen sharing works better with Chrome (and Edge than with other browsers like Firefox and doesn’t support audio. So others 
can’t hear what’s playing on our PC.

There are three screen sharing options: full screen, a Windows or Mac window, a Chrome tab, which is the option to choose if you want to share a website. The latter option only shares the site open in that tab and not the entire Chrome window, so it’s great for not showing things like other open sites or the bookmarks bar. Google recommends using the card sharing option to share, for example, a YouTube video.





8) RECORD A VIDEO CONFERENCE WITH MEET.  

The enrollment feature is only available to users of the G Suite Enterprise and G Suite Enterprise for Education editions. It will be available to all G Suite customers on September 30, 2020. The recording option is found in the main menu, the one that appears by pressing the three dots in the lower right corner. All recordings are saved in a new folder called Meet Recordings within Google Drive. The meeting organizer will also receive an email with a link.





9) HOW TO SCHEDULE A MEETING IN GOOGLE MEET.

It is impossible to schedule a meeting directly from Google Meet; you have to use Google Calendar. Within the Google Calendar (remember to access the Calendar with the Google account you intend to use on Meet), press the “+” icon to create a new event and click on Add Google Meet videoconference and then enter the details meeting, choose the date and add or invite participants. You can’t schedule a meeting in Reminder or Task mode.  





10) HAVE THE LIST OF PARTICIPANTS IN THE MEETING OR LESSON WITH MEET.

Using a Chrome extension, it is possible to add the function to collect attendance in Google Meet, which becomes essential for school teachers who do online lessons. The extension extracts the participants’ names and exports them to a list on Google Sheets, with date and date and time. Instead of making the roll call and calling names, just look at the list in Google Sheets to see who is present and who is not. The extension is called Meet Attendance; it is free, and once installed, it is ready for use. Meet some new options that will appear on the participant list.

This extension adds some new options to the People tab in Google Meet, one to copy the participant list to the clipboard (so that you can then paste them wherever you want) and create an Excel sheet with the names, which will be saved in Google Sheets. You can also use the option to add the participant list to an existing sheet, without creating a new one.





11) SEE ALL GRID MEETING ATTENDESS ON MEET (SAME AS ON ZOOM).

One of the newest features added by Google in Meet is the grid layout for seeing the participants of a video meeting. To do this, click on the button with three dots at the bottom right, then on Edit Layout, choose Grid. The maximum number of participants that can be seen together simultaneously on the computer screen is 16. If you want to improve this option, you can install the Grid View extension for Chrome to see all the participants without a limit of number.  





12) PUSH TO TALK.

The Push To Talk Chrome extension replicates Zoom’s best features: instead of turning the microphone on and off, you can make it stay off all the time and only activate while you press the space bar on your keyboard. You can then talk in Meet as you would a Walkie Talkie, with Push To Talk. Another Chrome extension that allows you to push to talk on Meet actively is Google Meet Enhancement Suite.  





13) SEND EMOJIS ON MEETS.

There are no emojis or emoticons in Meet. The Nod - Reactions for Google Meet extension can be installed to give participants the ability to send an emoji as a sign of approval during a video conference. The only drawback is that to see the reactions and emojis; all participants must have the extension installed. Keep in mind that on Windows10, you can write emojis in the Meet chat by pressing the Windows and keys together.  





14) ADD OR CHANGE THE WALLPAPER ON MEET.

One of Zoom’s best features is that it allows you to change the background behind us during a video call. This could not be done with Meet, but there is a beautiful trick that enables background switching and augmented reality effects and masking. To change or hide the background behind us on Meet, you can use the Snap Camera program, explained in another article. There is also an extension for Chrome and Edge that allows you to change the Meet background even if it doesn’t work correctly.





15) ADD THE TIMER TO THE VIDEO CONFERENCE ON MEET.

You can install the Google Meet Call Timer extension to add a timer and find out how long a lesson or meeting is to go.






CHAPTER 13





Integration between Google Classroom And Google Meet





Generate a Google Meet link from Google Classroom

 

As a teacher in Google Classroom, you can create a link to a Google Meet that can be reused multiple times. You can create this link in multiple places, but the simplest way is from the Class Stream header.





To create the Google Meet link from Google Classroom:  





1. Go to the Google Classroom Class, where you want to create a meeting.  





2. From the Stream header, click the “Generate Meet link.  





3. In the pop-up, click the “Generate Meet Link” button to create the link.  





4. Click “Save.”  

The link is ready. You can click “copy” to copy the link. From now on, you will also see the link in the header.





The link is ready. You can click “copy” to copy the link. From now on, you will also see the link in the header.





You can also generate this link in your class settings or from the icon at the top of the Classwork page.  

Share the Google Meet link with students

 

Teachers have two main options for sharing this link with students.  





OPTION 1: Copy and paste the link into an assignment, announcement, or other Google Classroom class to share the links.  

 

OPTION 2: Click the toggle tomake the link visible to students, then click “Save.” This makes the link visible to students in their Google Classroom header. You can turn this option on and off as needed.  





Student View of the Google Meet link in Google Classroom

 

If you choose to make this link visible to students, students will see it in their Google Classroom header and Classwork page. All they have to do is click on it to open Google Meet.

 

About the Google Meet link  





When you create Google Meet from Google Classroom, it’s what Google calls a nicknamed link. Dubbed links can’t be reached AFTER the host leaves the meeting, according to Google.





However, during my testing, I found that the link could be opened BEFORE the teacher/host started the Meet.  

This can certainly cause problems for teachers and schools when students participate in unsupervised video conferences. Right now, my advice is to hide the Meet link from students until you need it.  





Reset the Google Meet link  

 

Since this link can be reused, I recommend that you reset the Google Meet link every time you want to meet students. It’s one more step, but it only takes a few seconds. To restore the Meet link,  





1. Go to Class Settings  

2. Scroll down to “General”

3. Click the drop-down menu next to the Meet links. Select 
“Reset.”  

4. A new Meet link is created that you can copy or make visible.







Video Meeting Tips





1 - Many of the tips below come from the Google Help Center, which has many additional resources to help teachers with Google Meet.





 2 - If your school allows anyone to create video conferences, the first person to join a video conference becomes the meeting owner. To fix this, check with your G Suite admin to make sure students can’t create video conferences.





3 - Anonymous users or users who are not signed into a Google account will not be able to attend meetings hosted by G Suite for Education users. However, users can still log on using a telephone. To allow anonymous users to join meetings in their domain, the G Suite for Education domain administrator can contact G Suite support and request an exception.





4- If the internet speed is slow, turning off the camera can improve the quality of the video meeting. If the audio quality is poor, you can use a telephone for audio. to know more.





5 - If you are using a mobile device, install the Google Meet app.





6 - Charge your device before the meeting. On some fanless devices, such as tablets and laptops, charging during the meeting can reduce video quality.





7 - During any video meeting, only the meeting creator can approve external requests to join. When using Meet, attendees can turn off the camera to show their profile photo. This can improve the quality of the video meeting if the internet speed is slow.





8 - If the audio quality is poor, use a phone for audio instead.





9 - For large class sizes, use a live stream instead of having students join an interactive video class meeting.  





10 - To engage students when streaming live, you can use Google Slides Q&A. Alternatively, you can pre-record a lesson to share later.





11 - To help deaf or hard of hearing students, turn on live captioning in Meet.  





12 - To capture student responses for a recorded lesson, use Google Slides Questions and Answers.


CHAPTER 14

Google Calendar & Meet







Scheduling interviews and having video meetings between teachers and parents is not easy at all. Many software created specifically for schools (e.g., online registers) have the functionality of individual or collective interviews, but are complex to use and, generally, only manage reservations, but not video meetings. Within the G Suite for Education software platform, two applications are perfectly integrated and allow the management of both reservations and online meetings: Google Calendar and Google Meet.





Guide to managing interviews with Calendar and Meet  

 

After logging into Google with your G Suite for Education account, open Calendar, click on a day to schedule an activity, and select, in the window that will open, Spaces for appointments.  

Write a title and set the date and time of the interviews.

To create spaces for appointments, you must

indicate the expected duration for each meeting.  To access the spaces for the appointments you just created, click on the event, and select Go to the appointments page for this Calendar.  After you’ve created the spaces for appointments with Calendar, you need to learn how to use them to start video meetings. To allow parents to book an interview, you must copy the link that opens the appointments page and publish it or send it to them by email.





Like a parent, book an interview.

 

After logging into Google, the parent will click on the link to the appointments page, or copy and paste it into the address bar of a web browser. You will immediately see the Calendar page with the spaces available for

appointments.  

To book an appointment, click on one of the available spaces, and confirm the reservation with Save.

In this way, the appointment will be booked, and space will no longer be available.

The parent and the teacher will receive an email with all the main elements of the booked event (date, time, interested people, various information) and a link to the Meet application to activate the video meeting.





How to start a video interview.  





To start the video meeting at the appointed time, both the parent and the teacher must click on the link to Meet arrived by email or select the link they will find in their Calendar corresponding to the event or, finally, simply open Meet and activate the video meeting already scheduled. All these steps will be carried out with the correct Google user. To end the meeting, imply close the browser tab. All scheduled meetings will be available both within the calendars and in the emails of both participants: teachers and parents.

 

 Join a meeting.

 

The first step to approaching Meet is joining a meeting. When you are invited to a video call, you will receive an event from Google Calendar and an email. The organizers usually schedule the meeting. Just click on the link in the email to participate in the call via browser, if you are in front of your desktop PC, or using the smartphone app.

Alternatively, you can also enter the meeting ID in the appropriate field on the Google Meet page or in the app. Just follow the instructions on the screen. The most important thing is grant permissions to use the webcam and microphone; otherwise, it will be impossible to be seen and heard by the interlocutor. During the call, you can always disable both your microphone and the web

cam by moving the mouse from bottom to top to show the relative controls.

A click on the microphone icon allows it to be activated/deactivated, while clicking on the video camera icon you can activate or deactivate the video. To leave the video call, just click on the phone icon.





Create a video call with Meet.





The creation of a meeting is possible from the Google Meet site or using Google Calendar. If you opt for the calendar organization tool offered by Google, create an event by entering the 
email participants’  addresses.

 

To hold a meeting, the steps are as follows:





1. Log in with your account on the Gooogle Meet site.

2. Click Join or start a meeting.

3. Enter a name or nickname for the meeting.

 

Finally, click on “Copy participation information” or “Invite to add other people to the meeting.” start Hangouts Meet meeting.

It should be noted that, despite being a system of the Google ecosystem, the guests to the meeting with Meet don’t need to be all members of their own company. It is, therefore, possible to invite external users who do not have a Gmail address to a video meeting.





How to share your screen.





If you want to present something to the other participants of the meeting, simply click on the Present

now button. With this feature, you can share your screen.

The options available for this feature are full-screen sharing or just a window. Once this is done, it will be sufficient to run the slides or documents we want to share. After your presentation, just click on “Stop sharing.”





How to send a text message.





It can be useful to send a text message to the interlocutors of a meeting; for this reason, a chat is integrated into Meet. Unfortunately, we are not dealing with a particularly advanced tool; it is not possible to mention the participants. However, for fast communications, this tool is useful. To use it, click on the bar on the right of the meeting, go to the chat tab and start writing.

 

How to remove someone from a meeting.





From the bar on the right, where the Chat tab is located, we can access the “People” tab. 
From here and seeing the participants in the meeting, it is possible to act on the interlocutors in various ways.

By clicking on the microphone icon of one of the meeting participants, you can mute it. You can also remove a participant. Just scroll with the mouse on the person to

be removed to make three dots appear by clicking on which it will be possible to delete the selected participant.





How to block viewing on a person.





From the People tab, which we have already seen for the operations of mute and remove a participant, it is also possible o block the view on one of the users who are with us in the meeting. The icon to click in this case is that of a pin.





How to increase the number of concurrent users.





A simple Google Chrome extension allows you to increase the number of simultaneous participants in a video conference on Meet.

The extension is called “Google Meet Grid View” and allows you to redesign the layout by expanding the view to 16 users simultaneously. The download is free, but it is a temporary solution pending an interface redesign that will quickly allow the same option as a standard offer.

How to record a video call.





A handy function could be recording video calls, especially when the contents are informative or when there is a future use utility (as well as publication in the form of video). This feature is available on Meet through the “meet settings.”


Attention to one detail:
 each recording occupies a new space on Drive, thus remaining available for download in a second phase.

If we click anywhere on the screen of the meeting we are holding with Meet, the bar with the main controls appears. A click on the three vertical dots allows you to access some menus related to the meeting, including the Meeting Layout. By default, the arrangement of elements 
in a meeting is set to “Automatic,” but you can change it to your liking by choosing between “Sidebar,” “Highlights,” and “In Grid.”





Enable subtitles in a video meeting.





During a video meeting, you can choose to see subtitles of what you are saying. Unfortunately, this feature is only available for meetings in English, Italian is not currently supported. If a meeting is held in English with subtitles displayed, simply click on the three dots at the bottom right of the meeting screen.

 

Keyboard shortcuts for Meet

 

Using the mouse is not always convenient, especially if we have to act quickly. This is why keyboard shortcuts are very convenient. The latter is also handy for people with disabilities who can only use the keyboard. Google has always allowed shortcuts for all its services and apps, and Meet is no exception. Here are the shortcuts for controlling a Meet meeting from the keyboard:





Turn the camera on or off> ⌘ / CTRL + e

Turn the microphone on or off> ⌘ / CTRL + d

Accessibility Shortcuts Announce who is speaking> SHIFT + ⌘ / CTRL + ALT + a then s

 Announce current room information> SHIFT + ⌘ / CTRL + ALT + a then i  

 


CONCLUSION MEET





To use Google Meet, a prerequisite is that the administrator of your GSuite has enabled this feature from the administrative console. Furthermore, at the client level, anyone who wants to take full advantage of Meet must have the following hardware and software requirements.





Apple macOS

Microsoft Windows

Chrome OS

Ubuntu and other Debian-based Linux distributions





Supported browsers:





Chrome

Mozilla Firefox

Microsoft Edge

Apple Safari





Other essential requirements:





A broadband Internet connection.

A built-in webcam or external USB camera.

From mobile devices, you can use Google Meet by downloading the app for both iPhone and iPad, and, of course, for Android.  





Keyboard shortcuts:  





Turn your camera on or o:Cmd (Ctrl) + E Cmd (Ctrl) + E





Mute or unmute your microphone:Cmd (Ctrl) + D Cmd (Ctrl) + D





Announce who is currently speaking:Shift + Cmd (Ctrl) + Alt + A, then S Shift + Cmd (Ctrl) + Alt + A S





Announce current information about the room:Shift + Cmd (Ctrl) + Alt + A, then I Shift + Cmd (Ctrl) + Alt + A I
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